
Zoom Tutorial-Logging in, Options for Use and Hosting a Meeting 

Logging in and Options for Use 

1. Open HelloID and go to Zoom Meetings 

 

2. You will then get to the SSD site for Video Conferencing- looks like:  

 
3. You have 3 options to choose from: 

a. Join a meeting- which means you are not the host- you will need a Meeting ID in order 

to log in, that was likely sent to you via email. This looks like: 



 

b. Host a meeting- this means you will be in charge of the meeting and will need to invite 

others in order for them to join 

i. When you click this, it will likely open your web cam, and etc. if you have used 

zoom before. The screen you will want looks like (and will pop up for you): 

 
c. Sign in- this is if you want to open your account, change preferences, etc. The SSO for 

Snohomish school district is: Snohomishsd  

i. You will have to type that in, then you will be redirected to another log in- use 

your SSD credentials to log in 

1. once you’ve signed in once, it should allow you to sign in without adding 

your credentials each time in the future 

ii. In this place, you will be able to change preferences, add a photo, see your 

meeting schedules, etc. you can also schedule meetings, join meetings, host 

meetings etc. from here too. Looks like: 



 

 

Hosting a Meeting through the Zoom Meeting tool in HelloID 

1. From the main SSD screen, click Host- looks like: 

  
a. Launch the Zoom App- mine immediately starts my video, so I exit that and it gets me back 

to this screen where I can schedule the meeting for when I want it- looks like:  



 

b. Click the Schedule button- then you can select the duration, day, time, etc.  

 

c. Then, once I have put in the appropriate details for when I want the Zoom to happen, click 

Schedule, and it will populate an email with all the details- looks like: 



 

d. You can send it to whomever then, and you should be off and running! 

 

Hosting a Meeting through the Outlook Email Zoom Plug-In 

1. If your Outlook syncs with Zoom (mine automatically did, not sure how…) you could schedule a 

meeting straight from there. It also looks like you can download the plug-in when you’re in your 

account online- Looks like: 

 
2. You can schedule a meeting for a future time or start an instant meeting, which essentially calls 

the person you are trying to zoom with 

a. Starting an Instant Meeting starts your camera and opens up a full screen of you 😊 (see 

part of my face below) This option isn’t ideal because the person has to be there and 

available right then. 

i. Most importantly, you will see the “invite +” button at the bottom, that is where you 

can populate the people you want to zoom with 



 

ii. When you click the “invite +” button, you have 2 options. Use your contacts, or invite 

someone through email- looks like: 

 

iii. You could send someone outside of the SSD entity a direct email to zoom as well 

here 



 

iv. You can also copy invitation or URL at the bottom, and email that out too 

b. OR- you can press the “schedule a meeting” button, and this will pop up- looks like a 

regular outlook invite, with the Zoom scheduler on top: 

 

Just adjust your settings like whether you want video and audio on or off, etc. then click 

continue. 

c. Once you click continue, you can pick the time and date for your meeting, and the zoom 

meeting link is embedded in your email for the participants to click when they are ready to 

join. 

d. Then, you will send it the email as normal and you are off and running! 


